
DATA DIRECTOR 
The Opportunity: The Indiana Democratic Party (IDP) seeks a full-time Data 
Director to manage the day-to-day voter file needs of the State Party, county 
party organizations, state and federal campaigns, and activists. The position will 
work across departments and with the DNC to use data to provide insight and 
guidance to our statewide efforts.  The Data Director will fulfill their duties with 
the support of the Deputy Data Director. This position will report directly to the 
IDP Chair and is solely responsible for administering the statewide voter file 
database for the Party. The location of this position is negotiable during the 
COVID-19 pandemic.  

Responsibilities Include:  

·         Maintaining the State Party My Campaign database;  
·         Providing timely and relevant analysis of data and fielding requests for 
specialized research projects, in many cases requiring rapid turnaround;  
·         Tracking and disseminating analysis of voter contact results, early vote and 
absentee turnout, voter registration, and other data relevant to campaigns and 
caucuses;  
·         Collecting raw political data from County Boards of Elections and other 
sources and converting it to usable form for analysis; scrubbing and matching 
acquired lists back to the voter file (VoteBuilder or offline).  
·         Maintaining Indiana’s Voter File (VAN) in partnership with the DNC  
·         Providing real time customer support for candidates, candidate committees, 
county officers, and other VAN users  
·         Creating user VAN accounts and committees  
·         Creating and establishing training programs for the VAN, which will include 
travel across the state  
·         Keeping Party staff abreast of technological advances and issues in counties  
·         Must be able to work independently to accomplish tasks  
·         Must be able to work evening and weekend hours  
·         Provide a supporting role to our Coordinated Program for 2020  
·         Provide prompt customer service to VAN users, including approving exports 
and solving user problems  



·         Implementing a system to create and track user access to the VAN  
·         Must be proficient in Excel and Excel formulas  
·         Efficient time management skills  
·         Organized  
·         Must be able to work quickly under pressure  
·         Day-to-day management of users and committees in VoteBuilder;  
·         Developing and implementing a training program for VoteBuilder statewide in 
conjunction with the Field Department, including a regular webinar schedule;  
·         Maintaining an inventory of all data assets;  
·         Creating and maintaining survey questions, activist codes and other 
VoteBuilder infrastructure;  
·         Creating all shared searches and targets;  

Preferred Qualifications  

·         Experience conducting webinars  
·         Growth mindset: ability to take and implement feedback  
·         Customer Service experience  
·         Strong verbal, written and interpersonal communication skills, including 
explaining data and analyses in understandable terms to an audience of varying 
technical understanding  
·         At least two cycles of prior campaign experience preferred  
·         Demonstrated data analysis and writing skills, preferably in a political 
environment  
·         Ability to plan and manage time sensitive projects with competing needs  
·         Working knowledge of statistical models, precinct targeting, etc. is beneficial  
·         Knowledge and familiarity with VAN  
·         Knowledge of Excel including formulas, functions, and pivot tables  
·         Knowledge of SQL including creating queries and manipulating large data 
sets  
·         Familiarity with GIS preferred but not required  
·         Experience standardizing data from multiple sources to produce complex 
reports  
·         Strong attention to detail, including accuracy of data entry  
·         Ability to multitask and manage time effectively  



Preferred Education and Experience  

The successful candidate holds a degree from a four-year college and has a 
minimum one to two cycles of data experience.  

Salary  

Salary commensurate on experience. Employees are eligible to enroll in IDP’s 
health insurance policy, which includes dental, vision, health, and life insurance.  

Instructions To Apply  

Please send cover letters and resumes to Lauren Ganapini, Executive Director at 
(lauren@indems.org) by August 11. Please include “2020 Application for Data 
Director” in subject line.  

The Indiana Democratic Party is an equal opportunity employer and is dedicated 
to the achievement of equality of opportunity for all its employees and applicants 
for employment without regard to race, color, religion, sex, gender identity, 
sexual orientation, marital status, age, national origin or disability.  

 


